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Athletics team travel is essential to fulfill the university’s membership obligations with  
the National Collegiate Athletic Association (NCAA) and Southern California Intercollegiate Athletic  
Conference (SCIAC), and provide academic credit toward degree programs for players who are 
enrolled in designated courses. The university will follow the health and safety protocols provided by 
the SCIAC. For example, travel for a scrimmage/exhibition game may not be allowed, but travel for an 
authorized NCAA/SCIAC competition is approved.   

 
Staff: Staff essential travel is defined as travel necessary for accompanying students on approved 
essential travel or when not traveling will cause harm to the operations of the university. Staff in this 
group seeking approval to travel should confer with their supervisors and demonstrate that there is no 
virtual option alternative for accomplishing the travel related objectives. Examples of essential travel 
for staff might include, but are not limited to: 
 

 coaches travel with students; 
 recruiters to attend fair/program; 
 donor visits; 
 ELCA commitments; and 
 critical in person training (new tasks/assignments) not offered virtually. 

 
Supervisors may recommend an employee’s travel as essential to the responsible approver. Ultimately, 
the appropriate Vice President will make the final determination. 
 
Faculty: Faculty essential travel is defined as travel that is required for critical sustainment of the 
university’s academic excellence and virtual options are not possible. Examples include travel approval 
when necessary to preserve the: 
 

● integrity of the curriculum (e.g., teaching in CLU programs abroad, faculty-led programs, etc.); 
● integrity of a research subject and cannot be postponed; 
● result of a research activity and cannot be postponed; 
● requirements of off-site collaborative studies or travel-activities related to grant-funded 

projects; and/or 
● commitments related to recruitment and alumni relations as requested by the respective 

university departments. 
 

Travel for attendance at professional or educational conferences is defined as non-essential.  
 
Faculty must receive advance approval for travel authorization, beginning with consultation with their 
academic department chair/program director. If supported, the department chair/program director 
advances the recommendation to the appropriate Dean/Associate Dean for final authorization (based 
on the budget available, necessity of the trip, and the travel status of the in-State area, other U.S. 
States, and/or country(-ies) in question as per the university guidelines).  

 
Traditional Travel is all travel necessary to conduct university business. The Traditional category is the 
standard operational mode for California Lutheran University with general travel guidelines outlined in the 
Travel and Entertainment Expense Policy provided by the Business Office. In most cases, traditional travel is 
approved through one’s immediate supervisor (for faculty/staff) or authorized university representative (for 
student). Faculty/staff/students should refer to and follow any additional unit/department-level travel 
processes and policies, if established.  
 

https://www.callutheran.edu/offices/business-office/policies.html
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In both Essential and Traditional Travel categories, the university will abide by all local state and federal 
guidelines regarding travel. Furthermore, the university will not require any faculty, staff or student to travel if 
they do not feel comfortable, unless required as part of the person’s critical job responsibilities. 
 
REPORTING APPROVED TRAVEL: CAL LUTHERAN TRAVEL REGISTRY 
 
If the appropriate university official approves essential or traditional travel, then the approval notification is 
submitted to the Cal Lutheran Travel Registry platform if it is an university-sponsored student/faculty/staff 
international travel or faculty/staff traveling with students domestically. Submission deadlines for the 
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bus, etc.). Review the Business Office Travel and Entertainment Expense Policy for additional details. General 
reference information is available through the Center for Global Engagement. 
 

U.S. Domestic Travel is defined as any travel within the contiguous United States.  
 
International Travel is defined as any location outside of the contiguous United States. As such for 
purpose of the Cal Lutheran travel policy, Hawaii, Alaska and the U.S. territories (American Samoa, 
Guam, Northern Marian
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INBOUND PARAMETERS 
California Lutheran University is a welcoming community. All university constituent groups (e.g., students, 
faculty, staff, guests, neighbors, etc.) represent individuals who may come to campus. Out of our concern to 
keep our community safe, Cal Lutheran has established protocols for Cal Lutheran members and guests as 
outlined by Campus Safety, Residence Life, Health Services, and the Emergency Operations Committee. At all 
times the university follows local, state and federal guidelines.       
 
Regardless of U.S. Domestic or International Travel, all travelers are expected to adhere to the Cal Lutheran 
protocols established for campus and location-based engagement/re-entry (e.g., residence halls, classroom, 
office, HUB 101, PLTS, etc.).  
 
Details specific to COVID-19 are available on the university’s website. Two policies of note follow: 
 

For COVID-19 protocol, everyone is able to return to the campus/location-based site without a self-
quarantine period; however, if faculty/staff/students are able to self-quarantine for two weeks while 
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